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1How can i create a new user account ?



Tous droits réservés 2020 –Aucune reproduction de ce document sans autorisation expresse de bee2linkTous droits réservés 2020 –Aucune reproduction de ce document sans autorisation expresse de bee2link

2

You must have the adminstrator rights 
allowing  access to the Settings application

PRE REQUIRED
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Summary
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1. Adding a new user in the Settings application

2. First connection
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1. Adding a new user in the Settings application
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Go to the Settings application 

Welcoming page Webapp4you/Settings application
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On the upper left side select the entity 1 where to create the account.

Click on the Users menu  then on Directory 2

Add a profile by clicking on the button 3

Settings/Entity/User/Directory
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Fill the fields with the informations required (The fields marked by a red star are mandatory)

Indicate or Generate a password automatically        then validate

Settings/Entity/User/Directory/New account
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An email containing a Username and a provisional Password is sent to the email address of the new contact. 

Settings/Entity/User/Directory/New account/Login details
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Go to the « Account »menu

Add a profile to the selling point by clicking on the          You will be redirected to a new page

Settings/Entity/User/Directory/New account/Login details/Account
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Select the right « Account » by clicking on

Settings/Entity/User/Directory/New account/Login details/Account
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Select a Group 1 and the points of sale 2 then validate  

Settings/Entity/User/Directory/New account/Login 
details/Account/Group/Points of sale
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2. First connection
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At the first identification it is asked to enter and confirm a new password.

The password must consist of at least 10 characters, including at least 1 uppercase, 1 lowercase, 1 digit and 1 special character.

Welcoming page Webapp4you/Settings application
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www.bee2link.fr
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+33 9 71 07 18 80

assistance@bee2link.fr
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